FOCUS BUSINESS SOLUTION LIMITED

NOTICE OF
16'" ANNUAL GENERAL MEETING

NOTICE IS HEREBY GIVEN THAT THE 16" ANNUAL GENERAL MEETING OF THE MEMBERS OF M/S FOCUS
BUSINESS SOLUTION LIMITED WILL BE HELD ON SATURDAY, AT 29 JULY, 2023, AT 12:30 P.M. AT THE
REGISTERED OFFICE OF THE COMPANY SITUATED AT 703, RAJHANS COMPLEX, NR. KADIWALA SCHOOL,
RING ROAD, SURAT-395002 TO TRANSACT THE FOLLOWING BUSINESS:

ORDINARY BUSINESS:

1.

To receive, consider and adopt the Audited Balance Sheet as at March 31, 2023 and the Profit and Loss Account for
the year ended on that date together with the Schedules thereon, along with the Reports of the Directors and
Auditors thereon and, in this regard, to consider and if thought fit, to pass the following resolutions as an Ordinary
Resolution:

. To appoint a Director in place of Mr. Mohamedamin Mohammad Nathani (DIN: 02759560) who retires by rotation

and being eligible offered himself for re-appointment ,in this regard, to consider and if thought fit, to pass the
following resolution as an Ordinary Resolution:

SPECIAL BUSINESS:

3. TO INCREASE IN AUTHORIZED SHARE CAPITAL AND CONSEQUENT AMENDMENT TO THE CAPITAL

CLAUSE OF THE MEMORANDUM OF ASSOCIATION

To consider and if thought fit, to pass, with or without modification(s) the following resolution as an Ordinary
Resolution:

“RESOLVED THAT pursuant to the provisions of Sections 13, 61, & 64 and other applicable provisions, if any, of the
Companies Act, 2013, (including any statutory modification(s) and reenactment(s) thereof for the time being in
force) and the rules framed thereunder, consent of the Members be and is hereby accorded to increase the
Authorized Share Capital of the Company from Rs. 2,30,00,000/- (Rupees Two Crore Thirty lakhs only) divided into
23,00,000 (Twenty Three Lakh) Equity Shares of Rs. 10/-(Rupees Ten Only) each to Rs. 7,50,00,000/- (Rupees Seven
Crore Fifty Lakhs only) divided into 75,00,000 (Seventy five Lakhs ) Equity Shares of Rs. 10/- (Rupees Ten Only) each.

RESOLVED FURTHER THAT pursuant to the provisions of Section 13 and other applicable provisions, if any, of the
Act (including any statutory modification(s) or reenactment(s) thereof), clause (V) of the Memorandum of
Association of the Company be and is hereby amended by substituting with the following clause:

V. The Authorized Share Capital of the Company is Rs. 7,50,00,000/- (Rupees Seven Crore Fifty Lakhs only) divided
into 75,00,000 (Seventy Five Lakhs) Equity Shares of Rs. 10/- (Rupees Ten Only) each ".

RESOLVED FURTHER THAT for the purpose of giving effect to this resolution, the Board of Directors of the Company
(hereinafter referred to as “Board” which term shall include a Committee thereof authorized for the purpose) be
and is hereby authorized to take all such steps and actions and give such directions as may be in its absolute
discretion deemed necessary and to settle any question that may arise in this regard, without being required to seek
any further consent or approval of the Members or otherwise and that the Members shall be deemed to have given
their approval thereto expressly by the authority of this resolution.
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RESOLVED FURTHER THAT the Board be and is hereby authorized to sign and execute all necessary forms,
documents and papers as may be deemed necessary and expedient in connection with the aforesaid matter and to
do such acts and deeds required to give effect to the aforesaid resolutions.”

. TO ISSUE BONUS SHARE

To consider and if thought fit, to pass, with or without modification(s) the following Resolution as an Ordinary
Resolution:

“RESOLVED THAT pursuant to the provisions of Section 63 and other applicable provisions of the Companies Act,
2013 (“the Act”) read with the Companies (Share Capital and Debentures) Rules, 2014 (“the Rules”), and the rules
made thereunder, the Securities and Exchange Board of India (Issue of Capital and Disclosure Requirements)
Regulations, 2018 (“ICDR Regulations”), the Securities and Exchange Board of India (Listing Obligations and
Disclosure Requirements) Regulations, 2015 (“Listing Regulations”), the Foreign Management Act, 1999 and other
applicable provisions of regulations and guidelines issued by the Securities and Exchange Board of India (SEBI) and
Reserve Bank of India (RBI) from time to time, the enabling provisions of the Memorandum and Articles of
Association of the Company, and pursuant to the recommendation of the Board of Directors of the Company
(hereinafter referred to as “the Board”, which expression shall be deemed to include a Committee of Directors or
officer(s) of the Company duly authorized in this behalf), and subject to such approvals as may be required in this
regard, approval of the Members be and is hereby accorded to the Board for capitalization of a sum not exceeding
Rs. 1,77,76,000 (Rupees One Crore Seventy Seven Lacs Seventy Six thousand Only) from and out of the Company's
Free Reserves and/or the securities premium account and/or or such other account as may be considered necessary
by Board of Directors of the Company (“the Board”), for the purpose of the issue of bonus equity shares of Rs. 10/-
each, credited as fully paid-up equity shares to the holders of the existing equity shares of the Company in
consideration of their said holding and whose names appear in the Register of Members maintained by the
Company/List of Beneficial Owners as received from the National Securities Depository Limited (NSDL) and Central
Depository Services (India) Limited (CDSL), on such date as may be fixed in this regard by the Board, in the proportion
of 4 (Four) equity share of Rs. 10/- (Rupees Ten) each for every 5 (Five) existing equity shares of Rs. 10/- (Rupees
Ten) each held by the Members and that the new bonus equity shares so issued and allotted shall, for all purposes,
be treated as an increase in the paid-up capital of the Company held by each such Member.

RESOLVED FURTHER THAT the bonus equity shares so allotted shall rank pari-passu in all respects with the fully
paid-up equity shares of the Company as existing on such date as may be fixed in this regard by the Board.

RESOLVED FURTHER THAT the bonus shares so allotted shall subject to the Memorandum of Association and Articles
of Association of the Company.

RESOLVED FURTHER THAT in the case of members who hold shares or opt to receive the shares in dematerialized
form, the bonus equity shares shall be credited to the respective beneficiary accounts of the members with their
respective Depository Participant(s) and in the case of members who hold equity shares in physical form, the share
certificate(s) in respect of the bonus equity shares shall be dispatched, within such time as prescribed by law and
the relevant authorities.

RESOLVED FURTHER THAT the issue and allotment of the bonus equity shares to the extent they relate to Non-
Resident Indians (NRIs), Overseas Citizen of India, Overseas Corporate Bodies (OCBs), Foreign Portfolio Investors
(FPIs) and other foreign investors of the Company will be subject to the approval of the RBI, if applicable and as may
be necessary.
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RESOLVED FURTHER THAT for the purpose of giving effect to the above resolutions, the Board including any
Committee of the Board or person authorised by the Board, be and is hereby authorized to do all such acts, deeds,
matters and things and execute all such documents, instruments and writings as may be required and as it may in
its sole and absolute discretion deem necessary, expedient or incidental in regard to issue of bonus shares, filing of
any documents with the Securities and Exchange Board of India, Stock Exchanges where the shares of the Company
are listed, Depositories, Ministry of Corporate Affairs and/ or any concerned authorities, applying and seeking
necessary listing approvals from the Stock Exchanges, and to settle any question, difficulty or doubt that may arise
in regard thereto.

RESOLVED FURTHER THAT in case of fractional shares, if any, arising out of the issue and allotment of the bonus
equity shares, the Board be and is hereby authorized to make suitable arrangements to deal with such fractions for
the benefit of the eligible Members, including but not limited to, allotting the total number of new equity shares
representing such fractions to a person(s) to be appointed by the Board who would hold them in trust for such
Members and shall as soon as possible sell such equity shares at the prevailing market rate and the net sale proceeds
of such equity shares, after adjusting the cost and the expenses in respect thereof, be distributed among such
Members who are entitled to such fractions in the proportion of their respective fractional entitlements.

RESOLVED FURTHER THAT for the purpose of giving effect to the above resolution, the Board including any
Committee of the Board or person authorised by the Board, be and is hereby authorised to do all such acts, deeds,
matters and things including but not limited to filing of necessary forms/documents with the appropriate authorities
and to execute all such deeds, documents, instruments and writings as it may in its sole and absolute discretion
deem necessary or expedient and to settle any question, difficulty or doubt that may arise in regard thereto.”

. TO APPROVE THE EXECUTION OF FOCUS BUSINESS SOLUTION LIMITED- EMPLOYEES' STOCK OPTION
SCHEME 2023 (“ESOS 2023”):

To consider and, if thought fit, to pass the following resolution as Special Resolution:

“RESOLVED THAT pursuant to the provisions of Section 62(1)(b) and all other applicable provisions, if any, of the
Companies Act, 2013 read with Rules framed there under (including any statutory modification(s) or re-
enactment(s) thereof for the time being in force), the Memorandum and Articles of Association of the Company,
Securities and Exchange Board of India (Share Based Employee Benefits and Sweat Equity) Regulations, 2021, as
amended from time to time [“SEBI (SBEB and Sweat Equity) Regulations”] and subject to such other approvals,
permissions and sanctions as may be necessary and subject to such conditions and modifications as may be
prescribed or imposed while granting such approvals, permissions and sanctions, which may be accepted by the
Board of Directors of the Company (hereinafter referred to as the “Board” which term shall be deemed to include
any Committee, including the Nomination and Remuneration Committee, which the Board has constituted to
exercise its powers, including the powers, conferred by this resolution), approval and consent of the Shareholders
of the Company (“Shareholders”) be and is hereby accorded to the ‘Focus Business Solution Limited- Employees’
Stock Option Scheme 2023’ (“ESOS 2023’) / (“Plan/Scheme”) and to the Board to create, offer, issue, reissue, grant
(permitted under applicable laws) in terms of the ESOS 2023, equity shares on exercise of options, issue fresh
options, re-issue options that may have lapsed/cancelled/surrendered, already approved under the ESOS 2023, not
exceeding 2,22,200 (Two Lakhs Twenty Two thousand Two Hundred ) employee stock options (“Options”), in one
or more tranches, from time to time, to such person(s) who are in the employment or service of the Company or
any of its Subsidiary(ies) or Associate Company(ies) on exclusive basis, whether in or outside India, including any
Director, whether whole-time or not (other than employees/ Directors who are Promoters or belonging to the
promoter group, Independent Directors and Directors holding directly or indirectly more than ten (10%) percent of
the outstanding equity shares of the Company), subject to their eligibility as may be determined under the scheme,
at such price or prices, and on such terms and conditions, as may be determined by the Board / Committee in
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accordance with the provisions of the Scheme, SEBI (SBEB and Sweat Equity) Regulations and in due compliance
with other applicable laws and regulations.”

“RESOLVED FURTHER THAT the Board / Committee is hereby authorised to facilitate the allotment of the equity
shares as per the terms of the ESOS 2023 upon exercise of options from time to time in accordance with the ESOS
2023 and the shares so allotted shall rank pari passu in all respects with the existing equity shares of the Company.”

“RESOLVED FURTHER THAT the Board / Committee be and is hereby also authorised at any time to modify, change,
vary, alter, amend, suspend or terminate the ESOS 2023 subject to consent of the members by way of a special
resolution to the extent required under the applicable laws and regulations and to do all such acts, deeds, matters
and things as it may in its absolute discretion deem fit, for such purpose and also to settle any issues, questions,
difficulties or doubts that may arise in this regard without being required to seek any further consent or approval of
the Shareholders and further to execute all such documents, writings and to give such directions and/or instructions
as may be necessary or expedient to give effect to such modification, change, variation, alteration, amendment,
suspension or termination of the Scheme and do all other things incidental and ancillary thereof.”

“RESOLVED FURTHER THAT in case of any corporate action(s) such as rights issue, bonus issue, split or consolidation
of shares, merger/ amalgamation or sale of division/undertaking or other re-organization etc. requisite adjustments
which may include adjustments to the number of options in the ESOS 2023 shall be appropriately made, in a fair
and reasonable manner in accordance with ESOS 2023.”

“RESOLVED FURTHER THAT in case the equity shares of the Company are either sub-divided or consolidated, then
the number of shares to be allotted and the price of acquisition payable by the option grantees under the ESOS 2023
shall automatically stand augmented or reduced, as the case may be, in the same proportion as the present face
value of Rs. 10/- (Rupees Ten) per equity share bears to the revised face value of the equity shares of the Company
after such sub-division or consolidation, without affecting any other rights or obligations of the option grantees.”

“RESOLVED FURTHER THAT the Company shall confirm to the accounting policies prescribed from time to time
under the SEBI (SBEB and Sweat Equity) Regulations, and any other applicable laws and regulations to the extent
relevant and applicable to the ESOS 2023.”

“RESOLVED FURTHER THAT the Board / Committee be and is hereby also authorized to take necessary steps for
listing of the equity shares allotted under the ESOS 2023 on the Stock Exchanges, where the equity shares of the
Company are listed as per the provisions of the Securities and Exchange Board of India (Listing Obligations and
Disclosure Requirements) Regulations, 2015 (“SEBI Listing Regulations”) with the concerned Stock Exchanges and
other applicable laws, guidelines, rules and regulations.”

“RESOLVED FURTHER THAT the Board / Committee be and is hereby also authorised to appoint a Merchant Banker
who shall be involved or concerned in the exercise, issue and re-issue of options under the ESOS 2023 and such
Merchant Banker will be remunerated by way of commission, brokerage, fees or the like.”

“RESOLVED FURTHER THAT any Director of the Company, and Company Secretary of Company, be and are hereby
severally authorized on behalf of the Company to sign deeds, documents, letters and such other papers as may be
necessary, desirable and expedient, as they may in their absolute discretion deem fit or necessary or desirable for
such purpose, and make all necessary filings including but not limited to making applications to any regulatory/
governmental authority/ third parties, as may be required, and to the Stock Exchanges to seek their in-principle and
final approval for the listing and trading of equity shares allotted pursuant to ESOS 2023, in accordance with the
provisions of SEBI (SBEB and Sweat Equity) Regulations/ SEBI Listing Regulations, applicable provisions under the
Act and the rules framed thereunder and other applicable laws, and to do all such acts, deeds, matters and things
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as may be required to be done to give effect to the afore-said resolution and with power on behalf of the Company
to settle any questions, difficulties or doubts that may arise in this regard without requiring the Board to secure any
further consent or approval of the members of the Company.”

“RESOLVED FURTHER THAT all actions taken by the Board / Committee in connection with the above and all
incidental and ancillary things done are hereby specifically approved and ratified.”

By the order of the Board of Directors
FOR FOCUS BUSINESS SOLUTION LIMITED

Sd/-

Mr. Mohamedyaseen Muhammadbhai Nathani
Managing Director & Chairman
DIN: 02759578
Date : 5% July, 2023
Place : Surat
Registered office: 703 Rajhans Complex,
Nr. Kadiwala School,
Ring Road Surat-395002
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NOTES:

THE INSTRUCTIONS FOR MEMBERS FOR REMOTE E-VOTING ARE AS UNDER:-

10.

11.

The Annual General Meeting will be held at the said venue by strictly adhering to the Social Distancing Norms and
other Safety Protocols including face masks, hand sanitization, Infrared Thermometer etc. as per the latest
guidelines/advisories/SOP’s issued by the Ministry of Health & Family Welfare, Govt. of India and the State Govt.
amid COVID-19 Pandemic.

A MEMBER ENTITLED TO ATTEND AND VOTE AT THE MEETING IS ENTITLED TO APPOINT A PROXY TO ATTEND AND
ON POLL TO VOTE INSTEAD OF HIMSELF/ HERSELF AND THE PROXY NEED NOT BE A MEMBER OF THE COMPANY.

Pursuant to the provisions of Section 105 of the Companies Act, 2013, a person can act as a proxy on behalf of not
more than fifty members and holding in aggregate not more than ten percent of the total Share Capital of the
Company. Members holding more than ten percent of the total Share Capital of the Company may appoint a single
person as proxy, who shall not act as a proxy for any other Member. The instrument of Proxy, in order to be effective,
should be deposited at the Registered Office of the Company, duly completed and signed, not later than 48 hours
before the commencement of the meeting. A Proxy Form is annexed to this Notice. Proxies submitted on behalf of
companies, societies, etc., must be supported by an appropriate resolution / authority, as applicable.

Corporate Members intending to send their authorized representatives to attend the meeting are requested to
send a duly certified copy of the Board Resolution authorizing their representatives to attend and vote on their
behalf at the Meeting.

Explanatory statement pursuant to section 102 of the Companies Act, 2013 setting out the details relating to the
special business to be transacted at the Annual General Meeting, such business is not for proposal in this AGM.

Pursuant to the provision of Section 91 of the Companies Act, 2013, the Company has fixed Saturday, July 22, 2023
as the Record Date (i.e cutoff date) for taking records of the Members of the Company for the purpose of 16th
Annual General Meeting.

All documents referred to in accompanying Notice and Statement pursuant to section 102 shall be open for
inspection at the Registered Office of the Company during the office hours on all working days between 11.00 AM
to 3:00 PM up to the date of conclusion of AGM.

Members/Proxies should bring the attendance slip duly filled in and signed for attending the AGM. Duplicate
attendance slip will not be provided at the hall.

As per regulation 36(3) of SEBI (Listing Obligation and Disclosure Requirements), Regulations, 2015, the brief profile
of the Directors including those proposed to be re-appointed is annexed to this Notice.

The Securities and Exchange Board of India (SEBI) has mandated the submission of Permanent Account Number
(PAN) by every participant in securities market. Members holding shares in electronic form are, therefore,
requested to submit their PAN to their Depository Participants with whom they are maintaining their DEMAT
account.

Queries on accounts and operations of the Company, if any, may be sent to the Company Secretary of the Company,
ten days in advance of the meeting so as to enable the Management to keep the information ready at the meeting.
Members can inspect the register of Director and Key Managerial personnel and their shareholding, required to be
maintained under section 170 of the Companies Act, 2013 during the course of the AGM at the venue.
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12.

13.

14.

15.

16.

17.

All transfer deeds, requests for change of address, bank particulars/mandates/ECS mandates, PAN in respect of the
shares held in electronic form should be sent to the respective Depository Participants by the members well in
time.

Members are requested to bring their copy of Annual Report to the AGM. Members/ Proxies should bring the
attendance slip duly filled in and signed for attending the AGM.

In case of the joint holders attending the meeting, only such joint holder who is higher in the order of names will
be entitled to vote.

Members holding shares in electronic mode are requested to intimate any change in their address to their
Depository Participant (s).

In terms of section 101 & 136 of the Act, read together with the rules made there under, the Listed Companies may
send the notice of AGM and the Annual Report including all Financial Statements, Board Report etc. by electronic
mode. The Company is accordingly forwarding soft copies of the above referred documents to all those members
who have registered their e-mail IDs with their respective DPs or with the Share Transfer Agent of the Company.
The e-mail addresses indicated in your respective Depository Participant (DP) accounts, which will be periodically
downloaded from NSDL/CDSL, will be deemed to be your registered e-mail address for serving notices/documents
including those covered under Section 136 of the Companies Act, 2013 read with rule 11 of the Companies
(Accounts) Rules, 2014. Further in consonance with the MCA Circulars and the SEBI Circular dated May 12, 2020,
in view of COVID-19 pandemic, the Notice of AGM and the Annual Report for the Financial Year 2022-2023 is being
sent only through electronic mode to all the Shareholders. The Notice of AGM and the copies of audited financial
statements, Board’s Report, Auditor’s Report etc. will also be displayed on Company’s website www.focusbsl.com
and on the website of Bombay Stock Exchange (BSE) www.bseindia.com. As per the green initiative taken by
Ministry of Corporate Affairs, all the members are requested to ensure to keep their e-mail addresses updated with
the Depository Participants to serve them documents/all communications including Annual Reports, Notices,
Circulars etc. in electronic form.

E- VOTING PROCESS:

In compliance with the provisions of Section 108 of the Companies Act, 2013 read with Rule 20 of the Companies
(Management and Administration) Rules, 2014 and in pursuance to Regulation 44 of the SEBI (Listing Obligations
and Disclosure Requirements) Regulations, 2015 your Company is pleased to provide members facility to exercise
their right to vote at the 16" Annual General Meeting by electronic means and business may be transacted through
e-voting services provided by National Securities Depository Limited (NSDL).

It is hereby clarified that it is not mandatory for a member to vote using the E-voting facility and a member may
avail of the facility at his/her discretions, subject to compliance with the instruction for E-Voting given below. In
case of Members who are entitled to vote but have not exercised their right to vote by electronic means, the
Chairman of the Company may order a poll on his own motion in terms of Section 109 of the Companies Act, 2013
for the businesses specified in the accompanying notice. For abundant clarity, in the event of poll, please note that
the Members who have exercised their right to vote by electronic means shall not vote by way of poll at the
Meeting. The Company is pleased to offer e-voting facility for its Members to enable them to cast their votes
electronically. The procedure and instructions for the same are as follows:

The Company has approached NSDL for providing e-voting services through our e-voting platform. In this regard,
your Demat Account/Folio Number has been enrolled by the Company for your participation in e-voting on
resolution placed by the Company on e-Voting system.

The Notice of the Annual General Meeting (AGM) of the Company inter alia indicating the process and manner of
e-Voting process along with printed Attendance Slip and Proxy Form can be downloaded from the link
https://www.evoting.nsdl.com or http://www.focusbsl.com .

Page7

16" ANNUAL REPORT 2022-23


https://www.evoting.nsdl.com/
http://www.focusbsl.com/

FOCUS BUSINESS SOLUTION LIMITED

The remote e- voting facility will be available during the following voting period:

Commencement of remote e- voting Wednesday, July 26, 2023 at 10:00 A.M

End of remote e- voting

Friday, July 28, 2023 at 5.00 P.M

During this period shareholders of the Company, holding shares as on the cut-off date i.e. Saturday, 22" July, 2023
may cast their vote electronically. The remote e-voting module shall be disabled by NSDL for voting thereafter. The
voting rights of members shall be in proportion to their shares of the paid up equity share capital of the Company
as on the cut-off date i.e. Saturday, 22" July, 2023. Any person, who acquires shares of the Company and become
member of the Company after dispatch of the notice and holding shares as of the cut-off date i.e. Saturday, 22"
July, 2023, may obtain the login ID and password by sending a request at evoting@nsdl.co.in . The facility for voting
through ballot paper shall be made available at the AGM and the members attending the meeting who have not
cast their vote by remote e-voting shall be able to exercise their right at the meeting through ballot paper. A person,
whose name is recorded in the register of members or in the register of beneficial owners maintained by the
depositories as on the cut-off date only shall be entitled to avail the facility of remote e-voting as well as voting at

the AGM through ballot paper.

How Do | Vote Electronically Using NSDL E-Voting System?

The way to vote electronically on NSDL e-Voting system consists of “Two Steps” which are mentioned below:

Step 1: Access to NSDL e-Voting system

A. Login method for e-Voting for Individual shareholders holding securities in demat mode:

In terms of SEBI circular dated December 9, 2020 on e-Voting facility provided by Listed Companies, Individual
shareholders holding securities in demat mode are allowed to vote through their demat account maintained with
Depositories and Depository Participants. Shareholders are advised to update their mobile number and email Id in

their demat accounts in order to access e-Voting facility.

Login method for Individual shareholders holding securities in demat mode is given below:

Type of shareholders | Login Method

Shareholders
holding securities in
demat mode with
NSDL.

Individual 1. Existing IDeAS user can visit the e-Services website of NSDL

Viz. https://eservices.nsdl.com either on a Personal
Computer or on a mobile. On the e-Services home page
click on the “Beneficial Owner” icon under “Login” which
is available under ‘IDeAS’ section , this will prompt you to
enter your existing User ID and Password. After successful
authentication, you will be able to see e-Voting services
under Value added services. Click on “Access to e-Voting”
under e-Voting services and you will be able to see e-
Voting page. Click on company name or e-Voting service
provider i.e. NSDL and you will be re-directed to e-Voting
website of NSDL for casting your vote during the remote e-
Voting period If you are not registered for IDeAS e-
Services, option to register is available at
https://eservices.nsdl.com. Select “Register Online for
IDeAS Portal” or click at
https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.js

b
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2. Visit the e-Voting website of NSDL. Open web browser by

typing the following URL: https://www.evoting.nsdl.com/
either on a Personal Computer or on a mobile. Once the
home page of e-Voting system is launched, click on the
icon “Login” which is available under
‘Shareholder/Member’ section. A new screen will open.
You will have to enter your User ID (i.e. your sixteen digit
demat account number hold with NSDL), Password/OTP
and a Verification Code as shown on the screen. After
successful authentication, you will be redirected to NSDL
Depository site wherein you can see e-Voting page. Click
on company name or e-Voting service provider i.e. NSDL
and you will be redirected to e-Voting website of NSDL for
casting your vote during the remote e-Voting period.

Shareholders/Members can also download NSDL Mobile
App “NSDL Speede” facility by scanning the QR code
mentioned below for seamless voting experience.

NSDL Mobile App is available on

.’ App Store k Google Play

Shareholders
holding securities in
demat mode with
CDSL

Individual 1.

Existing users who have opted for Easi / Easiest, they can
login through their user id and password. Option will be
made available to reach e-Voting page without any
further authentication. The users to login Easi /Easiest are
requested to visit CDSL website www.cdslindia.com and
click on login icon & New System Myeasi Tab and then
user your existing my easi username & password.

After successful login the Easi / Easiest user will be able to
see the e-Voting option for eligible companies where the
evoting is in progress as per the information provided by
company. On clicking the evoting option, the user will be
able to see e-Voting page of the e-Voting service provider
for casting your vote during the remote e-Voting period.
Additionally, there is also links provided to access the
system of all e-Voting Service Providers, so that the user
can visit the e-Voting service providers’ website directly.
If the user is not registered for Easi/Easiest, option to
register is available at CDSL website www.cdslindia.com
and click on login & New System Myeasi Tab and then click
on registration option.

Alternatively, the user can directly access e-Voting page
by providing Demat Account Number and PAN No. from
a e-Voting link available on www.cdslindia.com home
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page. The system will authenticate the user by sending
OTP on registered Mobile & Email as recorded in the
Demat Account. After successful authentication, user
will be able to see the e-Voting option where the evoting
is in progress and also able to directly access the system
of all e-Voting Service Providers.

Individual You can also login using the login credentials of your demat
Shareholders account through your Depository Participant registered with
(holding securities NSDL/CDSL for e-Voting facility. upon logging in, you will be
In demat mode) | able to see e-Voting option. Click on e-Voting option, you will
login through their be redirected to NSDL/CDSL Depository site after successful
depository authentication, wherein you can see e-Voting feature. Click on
participants company name or e-Voting service provider i.e. NSDL and you
will be redirected to e-Voting website of NSDL for casting your
vote during the remote e-Voting period.

Important note: Members who are unable to retrieve User ID/ Password are advised to use Forget User ID and Forget
Password option available at abovementioned website.

Helpdesk for Individual Shareholders holding securities in demat mode for any technical issues related to login
through Depository i.e. NSDL and CDSL.

Login type Helpdesk details
Individual Shareholders holding Members facing any technical issue in login c;
securities in demat mode with contact NSDL helpdesk by sending a request
NSDL evoting@nsdl.co.in or
call at 022 - 4886 7000 and 022 - 2499 7000
Individual Shareholders holding Members facing any technical issue in login c;
securities in demat mode with contact CDSL helpdesk by sending a request
CDSL helpdesk.evoting@cdslindia.com or contact
toll free no. 1800 22 55 33

B. Login Method for e-Voting shareholders other than Individual shareholders holding securities in demat mode
and shareholders holding securities in physical mode.

How to Log-in to NSDL e-Voting website?

1. Visit the e-Voting website of NSDL. Open web browser by typing the following URL:
https://www.evoting.nsdl.com/ either on a Personal Computer or on a mobile.

2. Once the home page of e-Voting system is launched, click on the icon “Login” which is available under
‘Shareholder/Member’ section.

3. A new screen will open. You will have to enter your User ID, your Password/OTP and a Verification Code as
shown on the screen.

Alternatively, if you are registered for NSDL eservices i.e. IDEAS, you can log-in at https://eservices.nsdl.com/
with your existing IDEAS login. Once you log-in to NSDL eservices after using your log-in credentials, click on e-
Voting and you can proceed to Step 2 i.e. Cast your vote electronically.
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()

(1)

4. Your User ID details are given below :

Manner of holding shares i.e. Demat | Your User ID is:

(NSDL or CDSL) or Physical

a. For Members who hold shares in 8 Character DP ID followed by 8
demat account with NSDL. Digit Client ID

For example if your DP ID is
IN300*** and Client ID is
12****** then your user ID is
|N300***12*****f

b. For Members who hold shares in 16 Digit Beneficiary ID

demat account with CDSL. . -
For example if your Beneficiary

ID is 12************** then

your user ID is
12**************

c. For Members holding shares in EVEN Number followed by Folio
Physical Form. Number registered with the
company

For example if folio number is
001*** and EVEN is 101456
then user ID is 101456001 ***

Password details for shareholders other than Individual shareholders are given below:
a) Ifyou are already registered for e-Voting, then you can user your existing password to login and cast your vote.

b) If you are using NSDL e-Voting system for the first time, you will need to retrieve the ‘initial password’ which
was communicated to you. Once you retrieve your ‘initial password’, you need to enter the ‘initial password’
and the system will force you to change your password.

c) How to retrieve your ‘initial password’?

If your email ID is registered in your demat account or with the company, your ‘initial password’ is communicated
to you on your email ID. Trace the email sent to you from NSDL from your mailbox. Open the email and open the
attachment i.e. a .pdf file. Open the .pdf file. The password to open the .pdf file is your 8 digit client ID for NSDL
account, last 8 digits of client ID for CDSL account or folio number for shares held in physical form. The pdf file
contains your ‘User ID’ and your ‘initial password’.

If your email ID is not registered, please follow steps mentioned below in process for those shareholders whose
email ids are not registered.

If you are unable to retrieve or have not received the “ Initial password” or have forgotten your password:

Pagel 1
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7.

8.

9.

a) Click on “Forgot User Details/Password?”(If you are holding shares in your demat account with NSDL or CDSL)
option available on www.evoting.nsdl.com.

b) “Physical User Reset Password?” (If you are holding shares in physical mode) option available on
www.evoting.nsdl.com .

c) If you are still unable to get the password by aforesaid two options, you can send a request at
evoting@nsdl.co.in mentioning your demat account number/folio number, your PAN, your name and your
registered address etc.

d) Members can also use the OTP (One Time Password) based login for casting the votes on the e-Voting system
of NSDL.

After entering your password, tick on Agree to “Terms and Conditions” by selecting on the check box.

Now, you will have to click on “Login” button.

After you click on the “Login” button, Home page of e-Voting will open.

Step 2: Cast your vote electronically and join General Meeting on NSDL e-Voting system.

How to cast your vote electronically and join General Meeting on NSDL e-Voting system?

o

After successful login at Step 1, you will be able to see all the companies “EVEN” in which you are holding shares
and who's voting cycle and General Meeting is in active status.

Select “EVEN” of company for which you wish to cast your vote during the remote e-Voting period.

Now you are ready for e-Voting as the Voting page opens.

Cast your vote by selecting appropriate options i.e. assent or dissent, verify/modify the number of shares for which
you wish to cast your vote and click on “Submit” and also “Confirm” when prompted.

Upon confirmation, the message “Vote cast successfully” will be displayed.

You can also take the printout of the votes cast by you by clicking on the print option on the confirmation page.
Once you confirm your vote on the resolution, you will not be allowed to modify your vote.

General Guidelines for shareholders:

Institutional shareholders (i.e. other than individuals, HUF, NRI etc.) are required to send scanned copy (PDF/JPG
Format) of the relevant Board Resolution/ Authority letter etc. with attested specimen signature of the duly
authorized signatory(ies) who are authorized to vote, to the Scrutinizer by e-mail to csdhavalmaster@gmail.com
with a copy marked to evoting@nsdl.co.in. Institutional shareholders (i.e. other than individuals, HUF, NRI etc.) can
also upload their Board Resolution / Power of Attorney / Authority Letter etc. by clicking on "Upload Board
Resolution / Authority Letter" displayed under "e-Voting" tab in their login.

It is strongly recommended not to share your password with any other person and take utmost care to keep your
password confidential. Login to the e-voting website will be disabled upon five unsuccessful attempts to key in the
correct password. In such an event, you will need to go through the “Forgot User Details/Password?” or “Physical
User Reset Password?” option available on www.evoting.nsdl.com to reset the password.

In case of any queries, you may refer the Frequently Asked Questions (FAQs) for Shareholders and e-voting user
manual for Shareholders available at the download section of www.evoting.nsdl.com or call on : 022 - 4886 7000
and 022 - 2499 7000 or send a request to (Name of NSDL Official) at evoting@nsdl.co.in
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Process for those shareholders whose email ids are not registered with the depositories/ company for procuring user
id and password and registration of e mail ids for e-voting for the resolutions set out in this notice:

1. Incaseshares are held in physical mode please provide Folio No., Name of shareholder, scanned copy of the share
certificate (front and back), PAN (self-attested scanned copy of PAN card), AADHAR (self-attested scanned copy of
Aadhar Card) by email to focusbsl2006 @gmail.com.

2. In case shares are held in demat mode, please provide DPID-CLID (16 digit DPID + CLID or 16 digit beneficiary ID),
Name, client master or copy of Consolidated Account statement, PAN (self-attested scanned copy of PAN card),
AADHAR (self-attested scanned copy of Aadhar Card) to focusbsl2006@gmail.com. If you are an Individual
shareholders holding securities in demat mode, you are requested to refer to the login method explained at step
1 (A) i.e.Login method for e-Voting for Individual shareholders holding securities in demat mode.

3. Alternatively shareholder/members may send a request to evoting@nsdl.co.in for procuring user id and password
for e-voting by providing above mentioned documents.

4. In terms of SEBI circular dated December 9, 2020 on e-Voting facility provided by Listed Companies, Individual
shareholders holding securities in demat mode are allowed to vote through their demat account maintained with
Depositories and Depository Participants. Shareholders are required to update their mobile number and email ID
correctly in their demat account in order to access e-Voting facility.
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ANNEXURE TO NOTICE

EXPLAINAYORY STATEMENT PURSUANT TO SECTION 102(1) OF THE COMPANIES ACT, 2013 (THE “ACT")
The following Statement sets out all material facts relating to the Ordinary/Special Business mentioned in the Notice:

ITEM NO. 3: TO INCREASE IN AUTHORIZED SHARE CAPITAL OF THE COMPANY

The following Statement sets out the material facts relating to the Special Business item no. 3 as mentioned in the Notice:

The present Authorized Share Capital of the Company is Rs. 2,30,00,000/- (Rupees Two Crore Thirty Lakhs only) divided into
23,00,000 (Twenty Three Lakh) Equity Shares of Rs. 10/- each. In order to facilitate the issue of bonus equity shares and for
meeting future requirements, if any, it is proposed to increase the Authorized Share Capital to Rs. 7,50,00,000/- (Rupees
Seven Crore Fifty Lakhs only) divided into 75,00,000 (Seventy Five Lakhs) Equity Shares of Rs. 10/- (Rupees Ten) each. The
increase in the Authorized Share Capital as aforesaid would entail consequential alteration of the existing Clause V of the
Memorandum of Association of the Company.

The increase in the Authorized Share Capital and consequential alteration to Clause V of the Memorandum of Association
of the Company require Members’ approval in terms of Sections 13 and 61 of the Companies Act, 2013, Articles of

Association of the Company and any other applicable statutory and regulatory requirements.

None of the Directors / Key Managerial Personnel / their relatives is in any way concerned or interested, financially or
otherwise in the resolutions.

The Board recommends this resolution as set out in Item no. 3 of the Notice for your approval as an Ordinary Resolution.

ITEM NO. 4 TO ISSUE BONUS SHARES

The following Statement sets out the material facts relating to the Special Business item no. 4 as mentioned in the Notice:

The equity shares of your Company are listed and actively traded on the BSE Limited. With a view to encourage the
participation of retail investors in the long term, increasing the overall trade able float/activity level in the Equity shares and
retail diversification of shareholding, the Board of Directors at its meeting held on July 5, 2023, subject to consent of the
members of the Company, approved and recommended issue of bonus equity shares of Rs. 10/- (Rupee Ten only) each
credited as fully paid-up to eligible members of the Company in the proportion of 4 (Four) equity share of Rs. 10/- (Rupees
Ten Only) each for every 5 (Five) existing equity shares of Rs. 10/- (Rupees Ten Only) each by capitalizing a sum not exceeding
Rs. 1,77,76,000 (Rupees One Crore seventy seven Lacs Seventy Six thousand Only) from and out of the Company's Free
Reserves and/or the securities premium account and/or or such other account as may be considered necessary by Board of
Directors of the Company (“the Board”).

Article 39 of the Articles of Association of the Company permits capitalization of any part of the amount for the time being
standing to the credit of any of the Company’s reserve accounts (including securities premium account and capital
redemption reserve account), or to the credit of the profit and loss account, or otherwise available for distribution by
applying the same towards payment of unissued shares to be issued to the members as fully paid bonus shares.

The Bonus Shares so allotted shall rank pari- passu in all respects with the fully paid-up Equity Shares of the Company as on
the Record Date and shall be made according to the regulations as specified under Chapter IX of SEBI (ICDR) Regulations
2018.

None of the Directors or Key Managerial Personnel of the Company including their relatives are, in any way, concerned or
interested, financially or otherwise, in the resolution, except to the extent of the stock options/equity shares held by them
in the Company.
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The Board recommends this resolution as set out in Item no. 4 of the Notice for your approval as an Ordinary Resolution.

ITEM NO.5: TO APPROVE THE EXECUTION OF EMPLOYEES STOCK OPTION SCHEME 2023 (“ESOS 2023")

The following Statement sets out the material facts relating to the Special Business item no. 5 as mentioned in the Notice:

Stock options have long been recognized internationally as an effective instrument to align the interest of Employees with
those of the company and its shareholders, providing an opportunity to Employees to share the growth of the company,
and to create long-term wealth in the hands of the Employees. Your Company believes that equity-based compensation
plans are effective tools to attract and reward the talents working exclusively with the Company and its subsidiary (ies).
With the objective to motivate key employees for their contribution to the corporate growth, to create an employee
ownership culture and also to retain the best talent in the competitive environment and to encourage them in aligning
individual goals with that of the Company’s objectives, your Company intends to implement an employee stock option
scheme namely “Focus Business Solution Limited- Employees Stock Option scheme 2023” (“FBSL ESOS 2023") seeking to
cover eligible employees of the Company.

The Nomination & Remuneration Committee (“the Compensation Committee”) of the Board of Directors of the Company
shall grant Options to employees based on the eligibility criteria and also determine the quantum of distribution of Options
which could vary from employee to employee or any class thereof under ESOS 2023.

As per provisions of Regulation 6 of the Securities and Exchange Board of India (Share Based Employee Benefits and Sweat
Equity) Regulations, 2021 (“SEBI (SBEB and Sweat Equity) Regulations”), the Company seeks your approval for:

I. Implementation of the ESOS 2023; and
II. Grant of Options to the eligible employees of the Company as per the terms of the ESOS 2023.

Accordingly the Nomination and Remuneration Committee and the Board of Directors of the Company (“Board”) at their
respective meetings held on July 5, 2023 have approved the ESOS 2023, subject to the member’s approval.

Disclosure/main features of ESOS 2023 pursuant to the SEBI (Share Based Employee Benefits and Sweat Equity)
Regulations 2021 and the Companies Act, 2013 are as under:

A. Brief description of ESOS 2023:

The Company proposes to introduce the ESOS 2023 primarily with a view to:

I. reward loyalty and performance of the employees
Il. provide wealth creation opportunities to the employees;
lll. introduce a long-term incentive tool to attract, retain and motivate talent which shall contribute to the growth and
profitability of the Company
IV. enable the employees to get a share in value they create for the Company in the future.

The ESOS 2023 contemplates grant of Options to the eligible employees as may be determined in due compliance of
SEBI ((SBEB and Sweat Equity) Regulations. After vesting, the eligible employees earns a right (but not obligation) to
exercise the vested Options within the predefined exercise period.

The Nomination and Remuneration Committee shall administer the ESOS 2023. All questions of interpretation of the
ESOS 2023 shall be determined by the Nomination and Remuneration Committee and such determination shall be final
and binding upon all persons having an interest in the ESOS 2023.The Company shall issue equity shares upon exercise
subject to payment of exercise price and satisfaction of consequential tax obligations.
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The liability of paying taxes if any, in respect of the Options granted pursuant to the ESOS 2023 and the equity shares
issued pursuant to exercise of Options shall be on the Option grantee and/ or the Company. In cases where the
Company decides to pay on behalf of the Option grantee it shall be in accordance with the provisions of Income Tax
Act, 1961 read with rules issued thereunder and/or Income Tax Laws of respective countries as applicable to eligible
Employees of Company working abroad, if any.

The Company shall have the right to deduct from the Option grantee’s salary or recover any of the Option grantee’s
tax obligations arising in connection with the transactions in respect of Options or Shares acquired upon the exercise
thereof and shall have no obligation to deliver shares until the company’s tax deduction obligations, if any, have been
satisfied by the option grantee in full.

Total number of Options to be offered and granted:

The maximum number of Options that can be granted under the ESOS 2023 shall not exceed 2,22,200 (Two Lakhs
Twenty Two Thousands Two Hundred) which upon exercise shall be convertible into not more than 2,22,200 (Two
Lakhs Twenty Two Thousands Two Hundred) equity shares (“Shares”) of the Company of Rs. 10/- (Ten) each fully paid-
up.

Further, the SEBI (SBEB and Sweat Equity) Regulations require that in case of any corporate action(s) such as rights
issue, bonus issue, merger and sale of division and others, a fair and reasonable adjustment needs to be made to the
Options granted. In this regard, the Committee shall adjust the number and to the extent allow the price of the Options
in such a manner that the total value of the Options remains the same after any such corporate action. Accordingly, if
any additional Options are issued by the Company to the Option grantees for making such fair and reasonable
adjustment, the ceiling of Options and shares aforesaid shall be deemed to be modified accordingly.

identification of classes of employees entitled to participate and be beneficiaries in ESOS 2023:

Following classes of Employees are entitled to participate in ESOS 2023:

a) Permanent employees of the Company

b) Director of the Company, whether a managing Director or not (excluding and Independent Director); and

c) Such other Employees, as may from time to time be allowed under Applicable Laws, as may be decided by the
Nomination and Remuneration Committee.

As per the eligibility criteria given above, the Nomination and Remuneration committee shall identify the eligible
employees for grant of Options, under the ESOS 2023.

Nothing in the ESOS 2023 or in any Option granted pursuant to the ESOS 2023 shall confer on any employee or Option
grantee any right to continue in the employment of the company or interfere in any way with the right of the Company
to terminate the employee’s/Option grantee’s employment at any time.

Requirement of vesting and period of vesting:

Options granted under ESOS 2023 would vest after expiry of minimum of 1 (One) year but not later than maximum of
6 (Six) years from the Grant Date of such Options. The minimum Vesting Period of one year shall not apply to cases of
separation from employment due to death or Permanent Disability.

The Vesting schedule for Options granted under may be subject to achievement of performance conditions as defined
by the Nomination and Remuneration Committee for each grant.
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Maximum period within which the Options shall be vested

The Options Granted under the Plan shall not Vest earlier than minimum Vesting Period of 1 (One) year and not later
than maximum Vesting Period of 6 (Six) years from the respective date of grant.

Exercise price or pricing formula

The Exercise Price per Option shall be equal to the Market Price of the Shares on the Grant Date or at such discount to
the Market Price as may be determined by the Nomination and Remuneration Committee subject to Applicable Laws.
However in any case the Exercise Price shall not be less than the par value of the Shares of the Company.

Exercise period and the process of exercise

The Exercise Period in respect of a Vested Options shall be maximum of 1 (One) year from the date of Vesting of such
Options. The exact Exercise Period of Options in case of any Grant shall be determined by the Nomination and
Remuneration Committee at the time of Grant and shall be specified in the Grant Letter.

Once the Options are vested, whether at once or at various points of time as per the vesting schedule, the option
grantee may, at any time during the exercise period submit an application with the Nomination and Remuneration

Committee requesting to exercise his/her vested Options and pay the exercise price.

Appraisal process for determining the eligibility of employees for the ESOS 2023

The appraisal process for determining the eligibility of the Employee will be determined by the Nomination and
Remuneration Committee based on criteria such as the designation / grade of employee, length of service period,
performance record, merit of the employee, future potential contribution towards strategic growth by the Employee,
continuation of employment service and/ or any criteria that may be determined by the Nomination and Remuneration
Committee.

Maximum number of Options to be offered and issued per employee and in aggregate under ESOS 2023

the aggregate number of Options that may be granted to identified Employees under ESOS 2023 shall be less than 1%
of the paid-up equity share capital of the Company in any one year at the time of Grant, unless a separate specific
approval from shareholders of the Company through special resolution is obtained for granting Options that are 1% or
more of the paid-up equity share capital of the Company. Approval of shareholders by way of a separate special
resolution shall also be obtained by the Company for Grant of Options to Employees of Holding / Subsidiary / Associate
/ Group Company of the Company.

Maximum quantum of benefits to be provided per employee under ESOS 2023
The maximum quantum of benefits underlying the options issued to an eligible employee shall be equal to difference
between the option exercise price and the market price of the shares on the exercise date.

Implementation and administration of ESOS 2023

The ESOS 2023 shall be implemented and administered directly by the Company and not by any Trust.

Source of acquisition of Shares under the ESOS 2023

ESOS 2023 envisages issue of fresh / new Shares against exercise of vested Options. There will not be secondary
acquisition of shares by the Company.
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M. The amount of loan to be provided for implementation of the ESOS 2023 by the Company to the trust, its tenure,

utilization, repayment terms, etc.

This is currently not contemplated under the present ESOS 2023.

Maximum percentage of secondary acquisition

ESOS 2023 envisages issue of primary shares and there is no contemplation of secondary acquisition of shares.

Accounting Policy

The Company shall follow disclosure requirements of the Accounting Standards prescribed by the Central Government
in terms of section 133 of the Companies Act, 2013 including any 'Guidance Note on Accounting for employee share-
based Payments' issued in that regard from time to time.

Method of Option Valuation

The Company shall adopt Fair Value Method for valuation of Options as prescribed under applicable Indian Accounting
Standards. The Company may choose to adopt a different methodology, as may be required, as per the applicable
Indian accounting standards.

Declaration

In case the company opts for expensing of share based employee benefits using the intrinsic value, the difference
between the employee compensation cost so computed and the employee compensation cost that shall have been
recognized if it had used the fair value, shall be disclosed in the Directors' report and the impact of this difference on

profits and on earnings per share ("EPS") of the company shall also be disclosed in the Directors' report.

Period of lock-in

The Shares issued upon Exercise of Options shall be in 2 (Two) year lock-in period after such Exercise.

Terms & conditions for buyback, if any, of specified securities covered under these regulations.

Subject to the provisions of the then prevailing applicable laws, the Nomination and Remuneration Committee shall
determine the procedure for buy-back of Options granted under the ESOS 2023 if to be undertaken at any time by the
Company, and the applicable terms and conditions thereof.

Consent of the Members is sought under SEBI (SBEB and Sweat Equity) Regulations, 2021 by way of a Special resolution.
The resolution and the terms stated therein as also the terms stated in this explanatory statement herein above shall
be subject to the guidelines/ regulations issued/to be issued by statutory authorities in that behalf and the Board (the
NRC and/or Director(s) and/ or officer(s) of the Company, to whom any power may be delegated by the Board in this
regard) under the applicable regulations / laws, shall have the sole and absolute authority to modify the terms herein
above.

A draft copy of ESOS 2023 shall be available for inspection at the Company’s Registered Office during official hours on
all working days (excluding Saturdays, Sundays and Public Holidays) till the date of passing of this resolution.

None of the Directors, Key Managerial Personnel of the Company including their relatives are concerned or interested
in the resolutions, except to the extent of their entitlements determined lawfully, if any, under ESOS 2023.

Accordingly, the Board recommends the passing of resolution set forth in Item No. 5 for the approval of the Members
as Special resolution.
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ANNEXURE I: DISCLOSURES REGARDING APPOINTMENT OR RE-APPOINTMENT OF DIRECTORS

As required under regulation 36 of the SEBI (listing Obligations and Disclosure Requirements) Regulations, 2015 and

applicable Secretarial Standards;

Date of birth

August 20, 1975

Date of appointment

Originally appointed on 10.11.2006 and re-
designated as Whole-Time Director w.e.f. 25.07.2020

committees of other public
companies (includes only Audit
committees and Stakeholders
relationship Committee.)

Qualification B. Com

Expertise in specific functional | More than 22 Years in in the field of collection
areas services business

Directorship held in other public | Nil

Companies

Membership/Chairmanship  of Nil

Number of shares held in the
Company

3,99,000 equity shares

Date: 5% July, 2023

Place : Surat

Registered office: 703 Rajhans Complex,
Nr. Kadiwala School,

Ring Road Surat-39500

By the order of the Board of Directors
FOR FOCUS BUSINESS SOLUTION LIMITED

Sd/-

Mr. Mohamedyaseen Muhammadbhai Nathani
Managing Director & Chairman
DIN: 02759578
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ATTENDANCE SLIP

16th Annual General Meeting on Saturday, 29th July, 2023 at 12:30 P.M

Registered Folio No./
DP ID/Client ID

No. of Shares

Name and address of the
Member(s)

Joint Holder 1

Joint Holder 2

Serial No. 1

I/We hereby record my/our presence at the 16" Annual General Meeting of the Company to be held on Saturday,

29th July, 2023 at 703 Rajhans Complex Nr. Kadiwala School, Ring Road Surat-395002, Gujarat

Member’s/Proxy’s name in Block Letters

Member’s/Proxy’s Signature

Please hand it over at the Attendance Verification Counter at the entrance of the meeting hall.
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Form No.MGT-11
PROXY FORM

[Pursuant to section 105(6) of the Companies Act, 2013 and rule 19(3) of the Companies
(Management and Administration) Rules, 2014]

Name of the Member(s) :

Registered address :

E-mail Id :

Folio No./Client ID No:

DP ID No:

I/We, being the member (s) of equity shares of the Focus Business Solution Limited, hereby appoint.

Name

Address

E-mail ID Signature:

Name

Address

E-mail ID Signature:

Name

Address

E-mail ID Signature:

As my/our proxy to attend and vote (on a poll) for me/us and on my/our behalf at the 16" Annual general
meeting, to be held on Saturday, 29" July, 2023 at registered office situated at 703 Rajhans Complex Nr. Kadiwala
School, Ring Road Surat-395002 and at any adjournment thereof in respect of such resolutions as are indicated
below:
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Resoluti | Description *For Against
on
No.

1. To receive, consider and adopt the Audited Balance Sheet as

at March 31, 2023 and the Profit and Loss Account for the
year ended on that date together with the Schedules
thereon, along with the Reports of the Directors and
Auditors thereon and, in this regard, to consider and if
thought fit, to pass resolutions as an Ordinary Resolution
2. To appoint a Director in place of Mr. Mohamedamin
Mohammad Nathani (DIN: 02759560) who retires by
rotation and being eligible offered himself for re-
appointment ,in this regard, to consider and if thought fit,
to pass the resolution as an Ordinary Resolution

3. To Increase In Authorized Share Capital And Consequent
Amendment to the Capital Clause of the Memorandum Of
Association and if thought fit, to pass, with or without
modification(s) the resolution as an Ordinary Resolution

4. To issue Bonus Share and if thought fit, to pass, with or
without modification(s) the Resolution as an Ordinary
Resolution

5. To Approve the Execution of Focus Business Solution

Limited- Employees' Stock Option Plan 2023 (“ESOS 2023")
and In this regard to consider and, if thought fit, to pass the
resolution as Special Resolution

Signed this day of July, 2023

Affix Revenue

Signature of Shareholder
stamp here

Signature of Proxy Holder(s)

Notes:

1. Please put (V) or (x) in the box in the appropriate column against the respective resolutions. If you leave
the For or Against column blank against any or all the resolutions, your Proxy will be entitled to vote in
the manner as he/she deems fit.

2. A Proxy need not be a member of the Company. Pursuant to the provisions of Section 105 of the
Companies Act, 2013 a person can act as proxy on behalf of not more than 50 members and holding in
aggregate not more than 10 % of the total share capital of the Company. Members holding more than
10% of the total share capital may appoint a single person as proxy, who shall not act as proxy for any
other member.

This form of Proxy to be effective should be deposited at the registered office of the Company not later
than 48 hours before the commencement of the AGM.
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